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Dear Parents/Carers,
We have been contacted by Derbyshire County Council and have been asked to sign a contract in order that we can continue to receive voucher funding.  We would like to inform you about several new requirements that we must adhere to, which will directly affect you.
· We must now keep a photocopy of the birth certificates for every voucher funded child that attends Etwall Pre-School.  We would ask that you bring in a copy of your child’s birth certificate or bring in the original and we can photocopy it for you.  I can assure you that these will be kept in a separate locked filing cabinet and only Directors of the CIC will have access to it.  They will be destroyed at the end of the financial year following the date on which your child leaves Pre-School.
· If your child is to be absent from Pre-School we need to record the reason for absence.  If this absence lasts for more than 5 sessions then we need to be notified in writing.  An absence proforma will be available for you to complete if you prefer.

· If your child misses more than 90% of Pre-School sessions then we have to notify Derbyshire County Council and this may affect your entitlement to future voucher funding.

We apologise for any inconvenience that this may cause.

Yours sincerely

Catherine Fisher

Supervisor

Etwall Pre-School C.I.C.





Supervisor: 	Mrs Catherine Fisher


Pre-School tel.: 01283 734537


Mobile telephone no: 07906 857210


www.etwallpreschool.org.uk











